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CHECKLIST AND ANNEXURES (C, D & E)
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Checklist for all Annexures- EWP
Please complete

	Annexures
	Requested information
	Tick

	
	
	Yes
	No

	A
	Cost	Schedule	spreadsheet	completed	in	full
Annexure A
Sub-total calculated per deliverable
	
	

	
	
	
	

	
	Grand total calculated & provided
	
	

	
	

	B
	Reference Letter confirming that [Name of Bidder]
rendered	the	mentioned	Employee	Wellness Services (in their company/organization):
	
	

	
	On clients’ letterheads
	
	

	
	All services as per the provided Annexure B template
	
	

	
	Total number of years in rendering the services
	
	

	
	Total	number	of	employees	in	the	company/
organization
	
	

	
	Name of Client Representative provided
	
	

	
	Designation of Client Representative provided
	
	

	
	Contact Details of Client Representative provided
	
	

	
	Annexure B signed & dated accordingly
	
	

	
	

	C
	We hereby declare that [Name of Bidder] use qualified and registered staff and affiliates rendering the mentioned professional services in all South African official Languages and are able to render service to Persons with Disabilities in alignment with the Employment Equity (EE) Act 55 of 1998 as
amended and its code of Good Practice
	
	

	
	On clients’ letterhead/s
	
	

	
	All professionals as per the provided Annexure C
template
	
	

	
	Name of Client Representative provided
	
	

	
	Designation of Client Representative provided
	
	

	
	Annexure C signed & dated accordingly
	
	



	Annexures
	Requested information
	Tick

	
	
	Yes
	No

	
	

	D
	Declaration letter by bidder [Name of Bidder]
confirming ability to render EW services within a Radius (30 Km) from employee workplace:
	
	

	
	On clients’ letterhead/s
	
	

	
	Km ticked accordingly
	
	

	
	Name of Client Representative provided
	
	

	
	Designation of Client Representative provided
	
	

	
	Annexure D signed & dated accordingly
	
	

	
	

	Account Manager CV
	CV attached
	
	

	
	Total number of years’ experience (e.g. Feb 2020 - April 2023) in the management of Employee Wellness
services indicated in the CV
	
	

	
	CV to outline the previous and current duties as an
AccountManager
	
	

	
	Staff compliment of organizations previously and
Currently serviced by the Account Manager
	
	



Annexure C


[COMPANY LETTERHEAD]
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DECLARATION FOR USING QUALIFIED AND REGISTERED STAFF AND AFFILIATES RENDERING PROFESSIONAL SERVICES IN ALL SOUTH AFRICAN OFFICIAL LANGUAGES AND ABILITY TO RENDER SERVICE TO PERSONS WITH DISABILITIES IN ALIGNMENT WITH THE EMPLOYMENT EQUITY (EE) ACT 55 OF 1998 AS AMENDED AND ITS CODE OF GOOD PRACTICE:


We hereby declare that [NAME OF BIDDER] use qualified and registered staff and affiliates in rendering below mentioned professional services and are able to render services to Persons with Disabilities in alignment with the Employment Equity (EE) Act 55 of 1998 as amended and its code of Good Practice:


	Services

	Legal

	Financial

	Medical

	Professional Counsellors (social workers & psychologists)




Details of the person authorized to sign the Proposal:
Name of Bidder Representative: 	

Designation of Representative: 	

Signature: 	

Date: 	

Annexure D



[COMPANY LETTERHEAD]


DECLARATION LETTER BY BIDDER [NAME OF BIDDER] CONFIRMING ABILITYTO RENDER EW SERVICES WITHIN A RADIUS (30 KM) FROM THE EMPLOYEE’S WORKPLACE.
· 30 km
RADIUS



Name of Client Representative: 	

Designation of Client Representative: 	

Date: 	

Client Representative Contact Details:

(Office No / cell phone No): 	

(Email): 	

Details of Person authorized to sign the Bidder’s Proposal:

Name: 	

Signature: 	

Date: 	
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Annexure E

SASSA’S NATIONAL FOOTPRINT
HEAD OFFICE	: PRETORIA (ARCADIA) REGIONAL OFFICES:
1. REGIONAL OFFICE EASTERN CAPE
DISTRICT OFFICE: NELSON MANDELA BAY METRO
Local Office: Gqeberha (Port Elizabeth)
DISTRICT OFFICE: SARAH BAARTMAN
Local Office: Grahamstown Local Office: Humansdorp Local Office: Graaff-Reinet
DISTRICT OFFICE: JOE GQABI
Local Office: Sterkspruit Local Office: Aliwal North Local Office: Mount Fletcher

DISTRICT OFFICE: CHRIS HANI
Local Office: Queenstown Local Office: Cala
Local Office: Cofimvaba Local Office: Cradock Local Office: Engcobo Local Office: Lady Frere
DISTRICT OFFICE: AMATHOLE
Local Office: Butterworth Local Office: Idutywa Local Office: Fort Beaufort

DISTRICT OFFICE: O.R. Tambo
Local Office: Mthatha Local Office: Libode Local Office: Lusikisiki Local Office: Qumbu
DISTRICT OFFICE: ALFRED NZO
Local Office: Mount Frere Local Office: Matatiele
DISTRICT OFFICE: Buffalo City

Local Office: East London Local Office: Stutterheim

2. REGIONAL OFFICE FREE STATE
DISTRICT OFFICE: FEZILE DABI
Local Office: Kroonstad Local Office: Sasolburg Local Office: Frankfort Local Office: Parys
DISTRICT OFFICE: LEJWELEPUTSWA
Local Office: Bothaville Local Office: Bultfontein Local Office: Dealesville Local Office: Thabong Local Office: Theunissen

DISTRICT OFFICE: MOTHEO
Local Office: Bloemfontein Local Office: Botshabelo Local Office: Dewetsdorp Local Office: Ladybrand Local Office: Thaba Nchu


DISTRICT OFFICE: THABO MOFUTSANYANE
Local Office: Bethlehem Local Office: QwaQwa Local Office: Reitz Local Office: Senekal Local Office: Vrede Local Office: Ficksburg
DISTRICT OFFICE: XHARIEP
Local Office: Jagersfontein Local Office: Koffiefontein Local Office: Smithfield

3. REGIONAL OFFICE GAUTENG
DISTRICT OFFICE: WEST RAND
Local Office: Roodepoort/ Dobsonville Local Office: Krugersdorp/ Kagiso
Local Office: Randfontein/ Bekkersdal/ Carltonville Local Office: Merafong
DISTRICT OFFICE: NORTH RAND
Local Office: Bronkhorstspruit/ Cullinan

Local Office: Mamelodi Local Office: Atteridgeville
Local Office: Soshanguve/ Hammanskraal Local Office: Garankuwa / Mabopane

DISTRICT OFFICE: SEDIBENG
Local Office: Sebokeng/ Bophelong/ Evaton Local Office: Vereeniging/ Meyerton
Local Office: Heidelberg/ Ratanda
DISTRICT OFFICE: JOHANNESBURG METRO
Local Office: Johannesburg Local Office: Midrand
Local Office: Lenasia
Local Office: Chiawelo-Soweto Local Office: Diepkloof-Soweto

DISTRICT OFFICE: EKURHULENI
Local Office: Benoni Local Office: Germiston Local Office: Springs Local Office: Nigel Local Office: Khatorus

4. REGIONAL OFFICE: KWAZULU-NATAL
DISTRICT OFFICE: DURBAN METRO
Local Office: Durban Local Office: Chesterville Local Office: Chatsworth Local Office: Bhamshela Local Office: Verulam Local Office: Inanda Local Office: Nsimbini Local Office: Kwamashu Local Office: Lamontville Local Office: Maphumulo Local Office: Mpumalanga Local Office: Ndwedwe Local Office: Phoenix Local Office: Pinetown Local Office: Stanger Local Office: Umbumbulu Local Office: Umlazi

DISTRICT OFFICE: PIETERMARITZBURG
Local Office: Pietermaritzburg Local Office: Vulindlela
Local Office: Camperdown Local Office: Gamalakhe

Local Office: Harding Local Office: Hlanganani Local Office: Howick Local Office: Impendle Local Office: Ixopo Local Office: Izingolweni
Local Office: Port Shepstone Local Office: Phungashe Local Office: Raisethorpe Local Office: Richmond Local Office: Umzimkhulu Local Office: Mooi River Local Office: New Hanover Local Office: Umzinto
Local Office: Umzumbe Local Office: Underberg Local Office: Vulamehlo Local Office: Kokstad


DISTRICT OFFICE: MIDLANDS
Local Office: Weenen Local Office: Bergville Local Office: Charlestown Local Office: Dannhauser Local Office: Dukuza Local Office: Dundee Local Office: Ekuvukeni Local Office: Emnambithi Local Office: Estcourt Local Office: Glencoe Local Office: Greytown Local Office: Kranskop Local Office: Ladysmith Local Office: Utrecht Local Office: Mondlo Local Office: Msinga Local Office: Newcastle Local Office: Nquthu Local Office: Osizweni Local Office: Madadeni

DISTRICT OFFICE: ULUNDI
Local Office: Vryheid Local Office: Babanango Local Office: Engoje Local Office: Enseleni Local Office: Hlabisa Local Office: Ingwavuma Local Office: Inkanyezi Local Office: Kwamsane

Local Office: Kwangwanase Local Office: Mahlabathini Local Office: Mandeni Local Office: Melmoth Local Office: Mseleni
Local Office: Nkandla Local Office: Nongoma Local Office: Ongoye
Local Office: Paulpietersburg Local Office: Richards Bay Local Office: Simdlangentsha Local Office: Ubombo

5. REGIONAL OFFICE LIMPOPO
DISTRICT OFFICE: SEKHUKHUNE
Local Office: Groblersdal
Local Office: Greater Marble Hall Local Office: Fetakgomo
Local Office: Greater Tubatse Local Office: Makhuduthamaga Local Office: Moutse

DISTRICT OFFICE: MOPANI
Local Office:Greater Giyani Local Office: Greater Letaba Local Office: Greater Tzaneen Local Office: Phalaborwa Local Office: Maruleng

DISTRICT OFFICE: CAPRICORN
Local Office: Polokwane Local Office: Aganang Local Office: Molemole Local Office: Blouberg
Local Office: Lepelle-Nkumpi
DISTRICT OFFICE: WATERBERG
Local Office: Mokgalakwena Local Office: Mookgophong Local Office: Modimolle Local Office: Bela-Bela Local Office:Lephalale
Local Office: Thabazimbi
DISTRICT OFFICE: VHEMBE
Local Office: Makhado Local Office: Thulamela Local Office: Mutale Local Office: Musina

6. REGIONAL OFFICE MPUMALANGA
DISTRICT OFFICE: NKANGALA
Local Office: Emalahleni Local Office: Emakhazeni Local Office: JS Moroka Local Office: Thembisile Local Office: Steve Tshwete
DISTRICT OFFICE: EHLANZENI
Local Office: Mbombela Local Office: Nkomazi Local Office: Thaba Chweu Local Office: Umjindi

DISTRICT OFFICE: GERT SIBANDE
Local Office: Msukaligwa Local Office: Mkhondo Local Office: Dipaleseng Local Office: Govan Mbeki Local Office: Albert Luthuli Local Office: Seme
Local Office: Lekwa
DISTRICT OFFICE: BUSHBUCKRIDGE
Local Office: Bushbuckridge

7. REGIONAL OFFICE NORTHERN CAPE
DISTRICT OFFICE: NAMAQUA
Local Office: Calvinia Local Office: Pofadder Local Office: Fraserburg Local Office: Garies Local Office: Steinkopf Local Office: Williston Local Office: Brandvlei Local Office: Port Nolloth

DISTRICT OFFICE: FRANCES BAARD
Local Office: Tlhokomelo Local Office: Warrenton Local Office: Ritchie Local Office: Barkly West Local Office: Hartswater
Local Office: Jan Kempdorp Local Office: Douglas
Local Office: Griekwastad

Local Office: Delportshoop Local Office: Florianville Local Office: Roodepan Local Office: Corless Road Local Office: Beaconsfield

DISTRICT OFFICE: ZF MGCAWU
Local Office: Postmasburg Local Office: Kakamas Local Office: Rietfontein Local Office: Danielskuil Local Office: Kenhardt Local Office: Keimoes Local Office: Paballelo Local Office: Groblershoop


DISTRICT OFFICE: PIXLEY KA SEME
Local Office: Hanover Local Office: Colesberg Local Office: Hopetown Local Office: Carnarvon Local Office: Britstown Local Office: Noupoort Local Office: Petrusville


8. REGIONAL OFFICE NORTH WEST
DISTRICT OFFICE: DR RUTH SEGOMOTSI MOMPATI
Local Office: Kagisano
Local Office: Lekwa-Teemane Local Office: Mamusa
Local Office: Molopo Local Office: Naledi Local Office: Taung Local Office: Phokwane
DISTRICT OFFICE: BOJANALA
Local Office: Kgetlengrivier Local Office: Madibeng Local Office: Moretele Local Office: Moses Kotane Local Office: Rustenburg

DISTRICT OFFICE: DR KENNETH KAUNDA
Local Office: Matlosana Local Office: Maquassi Hills Local Office: Potchefstroom Local Office: Ventersdorp

DISTRICT OFFICE: NGAKA MODIRI MOLEMA
Local Office: Ditsobotla Local Office: Mafikeng Local Office: Ratlou Local Office: Tswaing Local Office: Ramotshere


9. REGIONAL OFFICE WESTERN CAPE
DISTRICT OFFICE: WEST COAST
Local Office: Vredendal Local Office: Vredenburg

DISTRICT OFFICE: EDEN / KAROO
Local Office: Beaufort West Local Office: George
Local Office: Oudtshoorn
DISTRICT OFFICE: BOLAND / OVERBERG
Local Office: Paarl Local Office:Worcester Local Office: Caledon
DISTRICT OFFICE: METROPOLE WEST
Local Office: Athlone Local Office: Wynberg Local Office: Gugulethu Local Office: Cape Town

DISTRICT OFFICE: METROPOLE EAST
Local Office: Eerste River Local Office: Bellville
Local Office: Mitchell’s Plain Local Office: Khayelitsha
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